MOST IMMEDIATE

FAX
GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT (AVIATION DIVISION)
PAKISTAN METEOROLOGICAL DEPARTMENT
HEADQUARTERS OFFICE ISLAMABAD I
No.E-29(10)/2016/A //(/g‘ Islamabad, the ~ April, 2016,
MEMORANDUM

Subject:

APPLICATIONS FOR SELECTION AGAINST THE POST OF DEPTUY
DIRECTOR (BS-18), AT THE DIRECTORATE GENERAL OF HAJJ,
JEDDAH, SAUDI ARABIA.

Enclosed please find a copy of Ministry of Religious Affairs and Inter Faith

Harmony letter No.1 5(15)/2013-FA dated: 20-04-2016 on the above noted subject.

2.

Officers who are interested in above mentioned post are requested to furnish their

CV on prescribed performa immediately to this office but not later than 02-05-2016.

il Y

(MUHAMMAD SATTAR)
Chief Administrative Officer
For Director General
Meteorological Services

Distribution:
1) Chief Met. NDMC, Met. HQs Office, Islamabad.
2) Chief Met. Flood Forecasting Division, Lahore.
3) Chief Meteorologist Met. Complex, Karachi.
4) Chief Meteorologist, R & D Division, Islamabad.
5) Director, NWFC/ Seismic / NAMC, Islamabad.
6) Director, RMC Lahore/Peshawar/Karachi.
7) Director, GC Quetta.
8) Director, IMG / CDPC, Met. Complex Karachi.

|/9) Programmer, Computer Section, Met. HQs Office, Islamabad, to upload on PMD
website.

P-4/D:\QObaid/General



IMMEDIATE
No0.5-2/2016-Admin
Government of Pakistan
Cabinet Secretariat
(Avigtion Division)

Islamabad, 25% April, 2016

The Director General,
Civil Aviation Authority, .
Karachi.

The Director General,
Alrport Security Force, e
Karachi.

The Director General,
~" Pakistan Metrological Department,
Islamabad.

Subject:

APPLICATIONS FOR SELECTION AGAINST THE POST OF
DEPUTY DIRECTOR (BS-18), AT THE DIRECTORATE GENERAL
OF HAJJ, JEDDAH, SAUDI ARABIA

I am directed to enclose a copy of Ministry of Religious Affairs and

[nter-Faith Harmony’s circular no. 15(15)/2013-FA dated 20% April, 2016 on

the subject cited above for information and further necessary action, please.

Encl: As above

Copy to:-

wn S
{Amlin Ullah)
Section Qfficer (Admin)

Ph: 9222704

APS to JS (A&F)
DS (CAA)
DS (ASF)
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i G NE OF PAKISTAN
MINISTRY OF RELIGIOUS AFFAIRS

IV INvE

E =
: AND INTER-FAITH HARMONY
Na 1 S0E52013-FA Islamabad, the 20" April, 2016 -
kg
CIRCULAR
CSURAECT ¢ APPLICATIONS FOR SELECTION AGAINST THE POST OF DEPUTY DIRECT OR
(BE-18), AT THE DIEECTORATE CENERAL OF HAJJ, JEDDALL SAUDI ARABIA
‘ . |
. The post of Deputy Director (B5-18) in the Directorate General of Hajj, Jeddah, Saudi Arabia }1
f5 recjuired o be filed i by a suttable officer through a process of selection as per prescribed policy in (his A
regaid. Job Deseription of the post is as under:-
- ety I S 4
(i) | To assist in formulation and execution of the Hajj Operation plan; o i |
(i) | To look-afier the welfare of the pilgrims during their stay in Saudi Arabia; 14
(iii) | To deal with cases relating to reception and farewell of the pilgrims at Makleah;
(iv) | To dispose of complaints lodged by the pilgrims; e
i | To recover properties lodged by the pilgrims; . e [ |
(vi) | To deal with death/injury cases of the pilgrims; ; |
_(vii) | To disburse financial help to destitute pilgrims; » 2 |
(viii) | To keep liaison with the Saudi Authorities; o
{ix) | To assist in the arrangements undertaken by the Pakistan Embassy staff for the
| Head of the State/VIPs: - A S
(%) | Todeal with administrative matters of the Madinah Office; e
xi) | To assist in hiring of accommodation for pilgrims and mainiaining accounts
thereof; o TR T
{xil) | To maintain accountis of Pakistan House Madinah; ‘
pucms . : T e CHEN S S |
_(xiii) | To deal with death cases of the pilgrims;and » : 1
L (xiv) | Other assignments as given by Director General, Hajj from time to time. .
Eligibility eriteria (Qualifications and experience ete.) for test and interview are as under:- |

a) | The officer must be in the same grade as the post to be filled. Ufficers from higher
or lower grades will not be considered:

b) | The officer must have an overall good record of service particularly during the last
| live years of service; e
¢) | The officer must be at least a graduate.

d) | The officers must have experience of crowd handling, mega event management
and crisis management.

&) | The officers must have experience of multitasking andinteracting and working as
team with multiple government departments like municipal authorities, police,
‘ district administration etc.

f) | Ability to speak, write and understand modern @;jat_[ié Eﬁé}ﬂgc o
_8) | The officer must possess IT skills, especially in MS Office.

) | The officer must have excellent interpersonal skills.
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The officers falling inany of the (ollow g arc ineligible:-
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The Ministries / Divisions are required (o forward nomination of suitable oflicers fullilling the

to furnish folowing documents in duplicate:-  *

) Bio-data-cum-CV with photographs

i) Service statement

1) Release Cortificate e

i) No Disciplinary / Criminal Proceedings Certilicate

V) PERs grading for the last five years (from 2011 (o 20 15)

Vi) The nominee is not in promotion zone in next two years

vil) The nominee is not retiring in next 04 years.

Vi) Certificate 10 the effect that the officer has not been posted abroad carlier in the last
three years.

i) Certificate 1o the effect that the officer is not bemhumy of NRO/Nab law.

X)

Certificate to the effect that no case is pending in any court of law pertaining to
service matter of the applicant.

All eligible officers applying for the said post are required to fill in the preseribed
proforma attached herewith.

Closing date for receipt of applications is 3" May, 2016.

Only short listed officers after written test will be called for interview. No TA/DA will be

{interview,

(Mubammad Kashif Bara)
Section Qfficer (FA)
051-9207507

by Al Ministries / Divisions

2} The Chief Secretary, Government of Punjab, Lahaore
3) The Chief Secretary, Government of Sindh, Karachi

4)  The Chief Secretary, Government of K PI, Peshawar
5)  The Chief Secretary, Government of Balochistan, Quetta

6)  The Chief Secretary, Government of Gilgit Baltistan

7) The Chief Secretary, Government of Azad Jammu & Kashmir

=

to P.5 to Secretary (RAS&IH), Islamabad.
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Dotz F Bicth:

Qua Hication:

SCRIBED PROFORIVEA

Pl

[xpericnce in following matters:
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Checl List of documents:

il.
ii.
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Experience of crowd handling, mega~cvent management and crisis
management

Experience of” multitasking and interacting and working as team with
multiple governments department like municipal authoritics, police,
district and administration elc.

Expericnce of performing duties as Moavineen - e- 1ujjaj, il any.
Performance of Hajj during last five years, if any.

Ability to speak, write and understand modern Arabic language.

The candidates must possess good T skills, especially in MS Office.

The afficer should have excellent interpersonal skills.

Service Statement

Release Certilicate

No Disciplinary / Criminal Proceedings Certificale

PERs grading for the last five years ({rom 2011 (o 2015)

The nominee is not in promotion zonc in next two years

The nominee is not retiring in next 04 years.

Certificate to the effect that the officer has not been posted
abroad eariier in the last three years. —

Certificate to the effect that the officer is not beneliciary of
NRO/MNab law.

Certificate o the effect that uo case is pending in any court of
law pertaining (o service matter of the applicant.
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